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QUNO Staff Application Form

Please complete this form electronically, or fill it in with black ink and send it as a scanned electronic copy. 

	Position applied for: Programme Assistant, Human Rights and Refugees


	Applicant Information

	Last Name
	
	First name
	

	Current Address
	

	
	Country
	

	Phone
	
	E-mail Address
	

	


	Nationality 

	What is the nationality on your passport? 
	

	Are you a Swiss, EU or EFTA national?
	YES   FORMCHECKBOX 

	NO  
	

	Are you a national of one of the countries participating in the Young Professionals Programme (listed in job description)?
	YES   FORMCHECKBOX 

	NO  
	

	If NO – do you already have permission to work in Switzerland?
	YES  
	NO  

	On what basis? (visa type and length) 
	


	Connection to the Religious Society of Friends 

	What does Quakerism mean to you (up to 200 words):


	Are you a Member or Attender of a Quaker Meeting?
	YES  
	NO  

	If YES, which Meeting?
	


	Have you ever applied to work with the Religious Society of Friends or to QUNO before? 
	YES  
	NO  

	If YES, please give dates and details:




	Where did you see this post advertised? 
	

	Education

	College/university (name of university or college, title of course, grade, dates) 


	Other qualifications (including professional or vocational):  




	Current/Most Recent Employment

	Dates 
	

	Name & address of employer
	

	Salary
	

	Reason for leaving
	

	Position(s) held
	

	Details of duties
	

	May we contact your current / most recent employer for a reference? 

	YES  
	NO  


	Previous Employment (starting with the most recent) 

	Please provide: name and location of employer, dates (month and year), nature of business/work, position(s) held, brief details of duties, and reason leaving and salary:



	Previous employment continued: 




	Voluntary/Unpaid Work 

	Please give details of activities and positions held:




	IT Experience  

	Please give details of the computer programmes and software packages you are familiar with:  




	Languages and living/working in different countries

	If you have a working knowledge of languages other than English, please give details here: 



	Please list periods of time living or working in different countries: 




	Particular interests

	Please give details of issues or subjects of personal interest to you (up to 250 words):




	Personal statement 

	Please explain here your reasons for applying for this post and what particular qualities and skills you think you can bring to it. Please structure this in line with the “Knowledge and Experience” and “Qualifications and Skills” sections of the job description and bear in mind the “Duties and Responsibilities”. Please use this box and the one on the next page. Please do not expand the box or continue on additional pages. 



	Personal statement (continued)

	


	Referees

	Please provide the names and contact details of three referees (not relatives) who have known you for at least two years.  One of your referees should be a current or previous employer, please indicate this. If any of your referees is a Quaker, please indicate this.

	Referee 1

	Name
	

	Address
	

	Telephone
	

	Email
	

	Relationship to you
	

	Current/previous employer?
	YES  
	NO  
	Quaker?
	YES  
	NO  

	Referee 2

	Name
	

	Address
	

	Telephone
	

	Email
	

	Relationship to you
	

	Current/previous employer?
	YES  
	NO  
	Quaker?
	YES  
	NO  

	Referee 3

	Name
	

	Address
	

	Telephone
	

	Email
	

	Relationship to you
	

	Current/previous employer?
	YES  
	NO  
	Quaker?
	YES  
	NO  


	Signature
	

	Date
	

	I confirm that all information provided in this application for employment is true (an electronic signature is acceptable)


	Please email the completed application to qunojob2@quno.ch with “Programme Assistant, Human Rights and Refugees” in the subject line. If you do not receive an automatic acknowledgement please inform us. While we are grateful for all applications, we are only able to contact short listed candidates.
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